INSTITUTE OF CHARTERED CORPORATE SECRETARIES OF SRI LANKA
No. 546/4, Galle Road, Colombo 3, Sri Lanka. Tel./Fax: 2301982 Email: iccs@sltnet.lk, web:www.iccslk.org
APPLICATION FOR EXEMPTIONS FROM ICCS EXAMINATIONS


[bookmark: _GoBack]



	Course


Student No (office use)


(Please read the Student’s Guide for exemption instructions before you fill out this form)
SECTION A
PLEASE USE BLOCK CAPITALS.

1. Full Name (as you wish to see it in the Certificate)
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	


2. [bookmark: 2.Contact Address]Contact Address
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	


3. E-mail Address
[image: ]Date	Month	Year
4. Date of Birth	[image: ] [image: ]	5. Gender  [image: ] Male	[image: ] Female


[bookmark: 6.    National Identity card7. Passport ]6.  National Identity card	7. Passport no.


8. Telephone nos.
Mobile	Home	Office
9. 	Exemptions Applied for: Please read ‘Examinations’ and ‘Exemptions’ in the Student’s Guide for instructions and guidance. The exemption fee amount per subject is the same as the subject exam fees.

	
	OPERATIONAL LEVEL
	MANAGERIAL LEVEL
	STRATEGIC LEVEL
	

	
	Corporate Secretarial
Applications
	
	Business Law
	
	Taxation
	

	
	Corporate Governance
	
	Board Room Dynamics
	
	Capital Markets
	

	
	Compliance & Risk
Management
	
	Interpreting Financial and
Management Accounting
	
	Corporate Law
	

	
	Corporate Communication
	
	Developing Digital Skills
	
	Advanced Corporate
Secretarial Practices
	

	
	Development of Business
Strategy
	
	English for a specific
purpose
	
	Work Related Learning [ Please provide  service letters]
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10. Particulars of results of the examination on which exemptions are claimed. (Please annex a schedule prepared in this format if space is insufficient).


	Name of the
Examination
	

	Year/Month/Index No;
	

	Institute
	

	ICCSSL Subjects
	Subject completed in the above examination
	Credits
	Grade
	For official use

	Cor; Secretarial App
	
	
	
	

	Corporate Governance
	
	
	
	

	Comp & Risk Management
	
	
	
	

	Corporate Communication
	
	
	
	

	Dev; of Business Strategy
	
	
	
	

	Business Law
	
	
	
	

	Board Room Dynamics
	
	
	
	

	Interpreting Fin & Man Acc
	
	
	
	

	Developing Digital Skills
	
	
	
	

	Eng for a specific purpose
	
	
	
	

	Taxation
	
	
	
	

	Capital Markets
	
	
	
	

	Corporate Law
	
	
	
	

	Ad; Cor Sec Practices
	
	
	
	

	Work Related Learning
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	



Please attach certified TRUE copies/copies of the certificate/s of the examination results and transcripts on which you wish to claim exemption should be attached. Prior approval should be obtained before claiming exemption on any other qualification not indicated in the Student’s Guide [ Certification must be attested by an Attorney at Law]

11. [bookmark: 11.Declaration]Declaration
I do hereby certify that the particulars furnished by me in this application are true and correct.


Date ……………………………………………..	Signature ………………………………………………

SECTION B
FOR ICCS OFFICE USE ONLY

Date Received ……………………………………….	Certificate examined by:………………………………… Date: ………………. Eligibility of Registration: -	*Yes /No.
Checked by : ………………………………………….	Registration Approved / Not approved ……………………………………….. Date ……………………………………………………….	Signature of Officer………………………………………………………………………

SECTION C
APPROVAL / RECOMMENDATION / COMMENT OF THE STUDENT AFFAIRS COMMITTEE OF THE ICCS SL

· We approve exemption/s of the subject/s (marked “A” in Section A/table 9) and submit for the concurrence/ratification of the Board of Management.
· We do not approve exemption/s of the subject/s (marked “D” in Section A/table 9) and submit for the information/concurrence of the Board of Management.
· We exceptionally recommend exemption of the subject/s (marked “E” in Section A/table 9) due to the
following reason/s and submit same for the approval of the Board of Management.
………………………………………………………………………………………………………………………………………………………………
………………………………………………………………………………………………………………………………………………………………

Signatures (SAC Members) Name :
Date:
*Please delete inapplicable words/statements.
Issued Exemption letter dated	(Hony. Secretary)
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